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Chairperson & Committee Descriptions 
2011- 2012
Associate Liaisons Committee
Objectives:  Keep Associate Members informed of all Club activities. Offer activities to keep Associate Members connected with each other and to the Club
Past Key Activities: 
· Hosted a fall get together at Il Poggiolo for Associates

· Service Project was a Thanksgiving dinner at AHK, dinner was purchased at Brookhaven Market, delivered to AHK, decorated the room for Thanksgiving

· Raffle Package with Associates

· Possible Pre-Party before the Benefit for Associates

· Tennis Party in the spring

· Periodic updates about the club to sent to the Associates

· Hosted a winter get together a Couples Paddle Party at KLM

· Service Project was Valentine Gift Bags for Ronald McDonald House filled with chocolate, small bath and beauty products

· Happy Hour in the spring
Benefit Committee
Objectives: Manages and oversees all aspects of the all-Club fundraising event to raise money for the Club’s primary philanthropy.  The Annual Benefit in 2011 is an evening event in mid March at the Sanfilippo Estate, Barrington Hills.  A Managing Chairperson will be responsible for coordinating and supporting the efforts of all Benefit Chairs and will serve as a liaison to the Executive Board.  Each of the following Benefit committees will have a chairperson.


Communication:  Manages all PR , marketing and communication related to the event
Silent Auction/Raffle:  Coordinates all aspects of the raffle and auction items.  Works closely with the Underwriting Chairperson
Underwriting:  Coordinates solicitation of sponsorships and donations for the event.  Works closely with the Raffle Chairperson
Necessary Experience/Skillset/Interest: organization, detail oriented, able to allocate time to dedicate to project and all aspects of major event planning and support, strong written and verbal communication skills, strong ability to partner, time efficiency, effective leadership abilities.
Communications Committee
Objectives: Coordinates internal and external communications for the Club, including E-News, the HJWC website, Constant Contact, Public Relations, Facebook, and press releases. 
Past Key Activities: Coordinate and create bi-weekly eNews, invites for all Club events, and manage the Club website. Also responsible for coordinating any external communications for the Club including PR efforts.

 Necessary Experience: A desire to manage all Club communication (a great way to stay in-the-know!). Computer skills. Web design and management, Constant Contact experience a plus but can easily be learned.

 
Community Affairs Committee
Objectives: Keeps the Club informed of key community events and supports local community activities, with a special focus on safety-related causes
Past Key Activities: Hinsdale Fire and Police Open House, announcements and handouts at monthly meetings for community events, Safety Village registration
Ideas for Next Year: Organize local restaurants to offer a percentage of profits  on specific nights to support our charity. 

Conservation Committee

Objectives: Design and enable members to gain an understanding of and appreciation for all aspects of our environment and the world’s resources, natural, and man-made.  Help HJWC continue to Go Green!

Past Key Activities

· Recycling of paper , cups and utensils at meetings.  Eliminate water bottles at meetings.

· ENews instead of Tempo

· Guest Speaker from School and Community Assistance for Composting Education

 Ideas for Next Year

Recycle with Ronald (October 2011) A day of collecting recyclable material at the recycle plant where all money goes to RMHC.  Families tour the plant in hard hats

· Guest speaker on Composting or more ways to go Green!
· Monthly handouts or information on energy conservation, water or air quality, pollution, wildlife, endangered species, waste materials, etc.
· Campaign to do reduce , reuse, recycle

· Sell aluminum water bottles to our membership- 

· Develop a “Yard of the Month” event in our community.  Develop a sign indicating the monthly winner and our club sponsoring it.

· Implement beautification projects at parks, downtown streets, cemeteries, stores, hospitals, shelters, etc
Education Committee
Objectives:  Keep the Club members informed on current issues, notify Club members of local educational opportunities and support local schools, libraries and children.  Facilitate the annual Scholarship process with Hinsdale Central Guidance Department, collect applications, review and select recipient, and present at the annual May awards assembly at Hinsdale Central.
Past Key Activities:

· Launched scholarship and increased scholarship monies to $2000
· Monthly handouts on education topics such as Safety Village registration
· Guest speaker on the environmental education and bullying
· Raised Significant Monies for Scholarship through Cookbook Sales and events like Tickled Pink
Ideas for Next Year:
Education could hold fundraiser for Scholarship outside of selling cookbooks and outside of benefit. Simply for Scholarship.  Ideally inside someone's house, vendor fair, all proceeds go to scholarship. Something along those lines, or at TCH, a vendor fair. 
Fine Arts Committee
Objectives:  Enable members to create and contribute to art education  and promote activities in our communities in the  areas of art, literature, drama, and music. 
Past Key Activities

· Launched Book Club

· Provided information to membership regarding Fine Arts events in the area

· Collected Art Supplies for underprivileged students

Ideas for Next Year: 
Promote film festivals in the community

Visit local galleries or other venues to see and enjoy art exhibits

Health Committee
Objectives:  Responsible for projects and education concerning health related issues
Past Key Activities:

· Monthly handouts on health topics

· Brought in a speaker on female incontinence 
· Health-related ENews articles

· Monthly recipes

· CPR Class/Blood Drive
Ideas for Next Year:

· Try to schedule two speakers
· Reach out to the community with a health event, could work with Hinsdale Hospital on a health fair for example

Home Life Committee
Objectives:  Inform members of issues that affect the well-being of individuals, families, and communities by providing opportunities and resources concerning consumer education and family issues.  Also the committee typically organizes the annual HJWC Halloween party for members and their children

Past Key Activities:

· Planned and executed children’s Halloween Party at Arabian Knights in October

· Started pop-tab campaign for our membership and local schools for RMCC

Ideas for Next Year:

· Could organize playgroups or Mom’s coffees

· Could add a Spring event for members and their children/families- Valentine’s Day, Easter, etc.
Hospitality Committee
Objectives:  Offers assistance to Club members in need, such as new mothers and people suffering from illness 
Past Key Activities: 

· Provide meals, transportations, etc. to members in need- new baby, loss, etc.

· Had cards printed with the new HJWC logo to be used will all meals, flowers or just for words of encouragement and support.

· Made arrangements for Quinn's Coffee Shop in Clarendon Hills to sell the HJWC cookbooks.
 Ideas for next year: birthday cards to members. Talk about ways to reach members who may be afraid or embarrassed that they need support and encouragement.
HJWC Outreach Committee
Objectives:  Support Hinsdale Community Service in organizing and running the Gift of the Season which provides holiday gifts to local families in need
Past Key Activities:

· Facilitated a successful Gift of the Season event at Grace Episcopal Church.

· Service Project in December for HCS Seniors in need

Ideas for Next Year:  Recommendation for 3 committee chairs, one to manage each part of the GOTS process.
· Relationship with HCS & Event Day Planning

· Toy Donations

· Toy Shopping 

Necessary Experience Requirements:  

Ability to meet on a frequent basis for the weeks leading up to the event in December

Follow up with assigned toy donors by specific deadlines

Available to work set-up the day before and event day 

International Affairs
Objectives: enable members to become better world citizens through advocacy, education, and action, which will in turn affect change in and for our global friends and their communities
Ideas for Next Year:

· Bring a guest speaker on a global human rights issue such as women and children in developing countries.

· Promote programs on world peace and understanding

· Bring in a foreign exchange student or international visitor to speak to our club

· Promote international travel information and updates

· Research information about a particular country and share information with the club members

· World Food Day (October 16) is a worldwide effort to increase awareness and understanding, and encourage year round action to alleviate hunger

· Monthly handouts on an international news story

· Initiate a monthly or yearly cultural or ethnic festival at our club’s meeting- cultural recipes, traditions, etc. 
Legislative Committee:

Objectives: enable members to continue the long-standing advocacy and proven historic involvement towards investigation and development of programs and projects relating to veterans, citizenship and safety

Ideas for next year:

· Host a female veteran or another government official to speak at a monthly meeting

· Provide information to our members on voter registration and upcoming election

New Member Advisors Committee
Objectives: develop the New Member Program which provides a structured opportunity for all new members to learn about the Club

Past Key Activities:

· New member orientation and initiation
· Let communication to new members

· New member social events including pre-parties for Holiday Party and Benefit

· New member service project

Ideas for Next Year:  Three lead chairs are recommended with a supporting committee not to exceed nine members.  Potential two year commitment?
Program Chairs
Objectives: responsible for making all arrangements for the location, general needs, and with the help of the Board of Directors, all programs for Club meetings.  Organizes and assists host committees for food and beverage.

Requirements: At least one co-chair must arrive at General Meetings at 6:30p and stay after to make sure facility is properly cleaned up.

Past Key Activities: Serve on the Board of Directors, but enjoy the benefits of being on the larger committee as well. 

Ideas for Next Year:  Recruit speakers for next year’s general meetings.  Use a possible survey or Board direction to solicit ideas and interest. Meanwhile, be a member of another Committee, especially with the service project, raffle package, etc.  
Social Committee
Objectives: Working closely with the Board, the committee is responsible for planning, promoting and executing -two main social activities for general membership throughout the year. Additionally, the committee conducts their service project for the charity, hosts a cookbook event and as requested, helps other committees with their social events.
Past Key Activities:

· Holiday Party
· It’s a Wrap Party

· Scrapbook- Collect and take pictures throughout the club year, work with Communications for PR, prepare year end scrapbook for club President to be presented at It’s a Wrap.  
· As requested, assist other committees service projects and events
Ideas for Next Year:  Outside of the above activities, the Social Committee could work closer with the Benefit Committee to help organize and host sign-up parties throughout the year to raise additional money for our charity (RMHC) and to promote social aspects within the organization.

TLC Camp Committee
Objectives: Chairpersons shall serve on another Committee.  This Committee shall support the Lombard Junior Woman’s Club in their effort to hold a one-week day camp for children with cancer.  Our Club provides food and assists in serving a taco lunch to 200 campers and counselors. Typically held during the month of June.
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